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Global Banking School Academic Good Practice and Academic Misconduct: 
Policy and Procedure 

 
1. Academic Integrity 

 
1.1. Every student of GBS is expected to act with academic integrity in relation to the 

production and presentation of their academic work. Academic integrity is central to 
academic and professional life and requires that students be honest and responsible 
in acknowledging the contributions of others in their work. 
 

1.2. In all assessed work, students should take care to ensure that the work presented is 
their own and that it fully acknowledges the work and opinions of others. It is also the 
responsibility of students to ensure that they do not undertake any form of cheating 
(plagiarism) or attempt to gain unfair advantage in any other way. Students are 
required to confirm this via a declaration at sum (ed tf6t5h hec)-1.8 8 (i001 Tc -0.001 Tw229)]T039 -1.814 0.073T039 -1.814 Tc ( )Tj
EMC 
/P2 <</MCID -25 (62.071 Tw 0 -1.814 Td
( )Tj
EMC 
/LBody25</MCID 17 >>BDC 
0.001 Tc -0l)-2 Tw -1.967 -1.238 Td
(1.2.)Tj
0 Tc 0 Tw ( )Tj
0.076 Tc 0.027 Tw 1.967 0)dothtoy. 
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submitted as that other student’s own unaided work. 
 Enables another student to copy all or part of his/her own work and to submit 

it as that student’s own unaided work. 
 

2.5 Falsification 
Examples of falsification include: 

 
 The falsification of data. The presentation of data in laboratory reports, 

projects or other forms of assessment based on experimental or other work 
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3.2 Academic integrity is the basis for ethical decision-making and behaviour in an 
academic context. This is reflected in norms of acceptable academic practice and is 
informed by the values of honesty, trust, responsibility, fairness, respect and 
courage.  

3.3 If it is suspected that a student has engaged in academic misconduct as detailed 
above (see paragraphs 2.1 to 2.8), the case will be investigated.  

3.4 An allegation of academic misconduct can be investigated at any point. In 
exceptional circumstances, the allegation may come to light after an assessment 
board has met and agreed results have been published, including cases where the 
individual concerned is no longer a registered student. In such c
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4. Stages of Handling Academic Misconduct 

4.1 Stage 1: Reporting a suspected case of Academic Misconduct 

mailto:studentcasework@globalbanking.ac.uk
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6. Penalties for Academic Misconduct 

6.1 The decision concerning whether a student may be permitted to resubmit work which 
is shown to have resulted from academic malpractice/misconduct and the maximum 
grade permitted for resubmission will 

mailto:studentcasework@globalbanking.ac.uk
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8. Office of the Independent Adjudicator for Higher Education (OIAHE) 

8.1 If a student requests review of 
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1. Has Academic Malpractice or Misconduct occurred? Y/N 

2. Is this First Instance from Student? Y/N 

3. Penalty to be Applied: 0  1  2  3+ 

If 1= N no further action. Otherwise if 2=Y and 3 is 0-2, Stage 2 of procedure applies.  Otherwise, 
Stage 3 of procedure applies.  

    

 

PART D STUDENT DECLARATION 

 
Data Protection Act 2018- By signing this form you are also agreeing to the following: Global Banking 
School will process the information provided by you and your personal data for the purposes of 
investigating the alleged academic misconduct. 
 
I, the undersigned, admit to academic misconduct as described in Part B. 
 
This may be reported to the Assessment Board and when considering the grade to be awarded for 
the assessment unit and any decision about resubmission of the work. 
 
Student Signature ……………………………………………….. Date: ………………………………… 

 
PART E: CHECKLIST  (Completion by Student Casework) 
Please write in answer: Yes, No, or N/A for not applicable 
Was the student given the opportunity to view the evidence prompting the investigation 
before the meeting?  

If so, did the student take this opportunity?  
Was the purpose of the Stage 1 meeting explained to the student?  
Was the allegation and evidence explained to the student in detail?  
Is student aware of type of academic misconduct under consideration?    
Has student been given the opportunity to explain/comment upon the case presented?  
Is the student clear about what happens next?  
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Annex 2 GBS Academic Misconduct Investigation Report Form: Stage 3 
 
This form should be used to record a Stage 3 
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Student’s response to allegation… 
 
 
 
 
Summary of issues… 
 
 
Panel decision… 
 
 

 
FOR OFFICE USE ONLY 

Stage 3 Academic Misconduct Investigation Check List 
Please write in answer: Yes, No, or N/A for not applicable 
Was the student given formal notification of the academic misconduct panel?  
Did the student attend the panel meeting?  
Was the purpose of the panel meeting explained to the student?  
Was the allegation and evidence explained to the student in detail?  
Has the student/s been verbally informed of the panel decision?  
If decision is that academic misconduct occurred: 
If plagiarism, collusion, or falsification, have learning outcomes been met for the 
assessment component (give explanation below)?  

 
Has the student asked for other instances of Academic Misconduct to be taken into 
consideration (if so, detail below)?  

 
Date student(s) given formal notification of panel decision?    
Assessment Board decision:  
Date student given formal notification of Assessment Board decision:  

Copies of this report should be circulated to the panel members and to the student. 
 

FOR OFFICE USE ONLY 
SIGNATURES OF MEMBER OF STAFF 

Panel Chair  
Full name: Position: 

GBS Staff Signature …………………………............................. Date: ………………………………… 
 
Panel Secretary  
Full name: Position: 

 
GBS Staff Signature …………………………............................. Date: ………………………………… 
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Annex 3 GBS Academic Misconduct Hearing Panel 
 

1. An Academic Misconduct Panel will be constituted by Student Casework and comprised 
of: 

 
i) An Associate Dean who has neither connection with the student nor 

programme concerned and who has no prior involvement in the case  
 

ii) Two members of teaching staff without direct involvement in teaching and 
assessing the student and unit(s)/module(s) concerned nor the case to date, 
one of which being the subject expert. 
 

iii) A member of staff from Student Casework 
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6. The order of proceedings is as follows: 

 
i) statement of the case against the student(s), production of evidence in 

support of it and responses of those presenting that case to questions from 
the panel. 

ii) statement of the case for the student(s), production of evidence in support of 
it and responses by the student(s) to questions from the panel. 

iii) reply to the case against the student(s). 
iv) reply to the case for the student(s). 
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ANNEX 4A: PENALTIES FOR ACADEMIC MISCONDUCT OR POOR ACADEMIC 
PRACTICE 
 The following table sets out the standard penalties for proven offences.  

  

Penalty 0 No formal penalty, work marked according to grading rubric.  

Penalty 
0.5 

Work to be corrected then resubmitted to be marked according to grading 
rubric. 

Penalty 1  The work submitted will be marked in accordance with the assessment / 
grading criteria but the component mark will be capped at the pass mark.  
The student will receive a formal written warning.  

Penalty 2  Refer component (mark of 0%/Fail with reassessment opportunity where 
permissible under the relevant assessment regulations. On reassessment, 
the component mark will be capped at the pass mark. The student will 
receive a formal written warning.  

 

Penalty 3  Refer component (mark of 0%/Fail with reassessment opportunity where 
permissible under the relevant assessment regulations. On reassessment, 
the component and module mark will be capped at the pass mark. The 
student will receive a formal written warning.  

Penalty 4  Fail component (mark of 0%/Fail, recorded as fail infringement (FI)) with 
opportunity to retake module where permissible under the relevant 
assessment regulations. On retake, the component and module mark will 
be capped at the pass mark. The student will receive a formal written 
warning.  

 

Penalty 5  Fail module (mark of 0%/Fail for all components) with no opportunity for 
reassessment or retake. The student can take an alternative module where 
permissible under the relevant assessment regulations, but the module 
mark will be capped at the pass mark. The student will receive a formal 
written warning. The fail may result in the following, either as an action of a 
GBS assessment board or a recommendation to the relevant awarding 
body:  termination of studies, with any work already submitted for 
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Penalty 7  Fail module (mark of 0%/Fail for all components) and, either as an action 
of a GBS assessment board or a recommendation to the relevant awarding 
body: termination of studies, the student required to withdraw immediately 
without being awarded a terminal or exit award. Credits which have 
already been ratified by an Assessment Board will be recorded on a 
transcript only.   

  

All students who receive a penalty between 1 and 5 will be required to take an academic integrity 
tutorial and offered support through an appropriate package on plagiarism and academic 
writing. Uptake of the support will be monitored for evaluation.    

  

ANNEX 4B: INDICATIVE OFFENCES AND STANDARD PENALTIES FOR FIRST 
OFFENCES  

 Indicative offence  
Level of 

Module/Unit 
Standard 
penalty  

 

A. Limited use of quotes or close paraphrasing (not more 
than a few lines) without the use of quotation marks and/or 
correct referencing, where the student has cited the 
plagiarised material in the reference list and/or bibliography.  

Foundation 
year, 4 & 5 

Penalty 0 

6 & 7 Penalty 1 

B. Using work previously submitted for another assignment 
without acknowledgement (self-plagiarism).  

All Penalty 1 

C. Extensive use of quotes or close paraphrasing without 
the use of quotation marks and/or correct referencing, 
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J. The presentation of data based on work purporting to 
have been carried out by the student but which has been 
fabricated (i.e. invented, altered or falsified).  

All Penalty 4 

K. Possession or use of crib sheets, a pre-written 
examination script for submission, revision notes or 
unauthorised texts; unauthorised access of the internet; or 
use of devices (such as mobile phones, smart watches or 
personal multimedia devices) of any kind other than those 
specifically permitted.  

All Penalty 4 

M. Failure to have ethical approval where required and 
embarking on research activities which require ethical 
approval without that approval being formally granted.  

All 
applicable 

Penalty 4 

N. Extensive use of quotes or close paraphrasing without 
the use of quotation marks and/or correct referencing, 
where the student has not cited the plagiarised material in 
the reference list and/or bibliography.  

Foundation 
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ANNEX 5: PROGRAMMES AT GBS LEADING TO AWARDS OF OUR PARTNER UNIVERSITIES 
 
For programmes at GBS leading to awards of a partner University, the academic misconduct policy and procedure or equivalent as detailed on that 
University’s website shall apply instead of the above2. Operating notes which detail how each University’s policy and procedure will be 
operationalized (where applicable) in respect of students at GBS, may be found as detailed below: 

i. Programmes leading to awards of Bath Spa University (“BSU”) 
ii. Programmes leading to awards of the University of Suffolk (“UoS”) 

iii. Programmes leading to awards of Leeds Trinity University (“LTU”) 
iv. Programmes leading to awards of Canterbury Christchurch University (“CCCU”) 

 

HEI  

 

Form Process (stages/who & 
timeline) 

Academic Misconduct 
Panel 

Offences Appeal Penalties 

Bath Spa 
University 

BSU form  If a member of staff suspects 
an examination or assessment 
offence has been committed, 
they must inform the Cohort 
Leader and Associate Dean 
responsible for the 
programme.  

 

BSU must write to student 
giving them 14 days to 

Head of Department and 
Director Teaching and 
Learning refer matter to Chair 
of Board of Studies who sets 
up Board of inquiry and 
notifies Director of Academic 
Registry.  

 

More serious cases 

BSU 

 

Within 14 days student 
can submit appeal in 
writing to BSU.  

 

The Director of 
Academic Registry 
determines whether a 
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respond to the allegation and 
they can discuss matter with 
student. 

 

Student must be given 7 days’ 
notice and supplied with all 
evidence 7 days before any 
hearing. They can attend on 
their own or with a friend (but 3 
days before student must 
inform Board if bringing a 
friend). 3 days prior to the 
panel the student can provide 
a written submission. 

Witnesses can be called. 

 

Where AD concludes there is 
no case to answer they will 
notify the student in writing that 
the case is closed, copying 
letter to Head of Department, 
appropriate Director of 
Teaching and Assistant 
Registrar. 

 

Board of inquiry/Chair of Board 
of Studies will issue formal 
reprimand to the student, 
record offence, apply penalty 
and must inform Director of 

Membership of the panel will 
normally include Dean of 
Faculty or Pro Vice 
Chancellor or Head of 
Learning partnerships. 

 

2 nominated members of the 
Board of Studies. 
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Assessment Board, Course 
Leader, Course administrator.  

 

If no reply it is deemed student 
has accepted allegation. 

If investigative meeting taking 
place with student, the student 
should be given 5 days’ notice.  

 

Student can continue the 
course while allegation 
remains unsolved. 

 

If student decides to or not 
attend, the panel convened 
within 20 days after OSACC 
putting forward allegation in a 
letter to student. 
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Moderate or serious not within 
the presented work (e.g. 
falsification, examination 
cheating) and referrals 
deemed serious through the 
process above 

 

 

HEI Form Process (stages, who and 
timeline) 

Academic misconduct 
panel 

Offences Appeal Penalties 

CCCU – 
Stage 0 

 

(first year 
of study, 
first case) 

CCCU 
Tracker 

Policy works on 7-day 
turnarounds 

The student will be 
interviewed by a level leader.    

 

  Start a single 
coded list of 
CCCU 
penalties with 
those for this 
level as 
CC0A etc 

CCU – 
Stage 1 

CCCU 
Tracker 

 The Level Leader will meet 
jointly with the marking tutor 
identifying the academic 
misconduct (or another 
suitable nominee of the tutor 
when the tutor is unavailable) 
and the student.  

  Continue the 
single coded 
list of CCCU 
penalties with 
those for this 
level as 
CC0A etc 

CCCU 
repeat 
offences 

 CCCU CCCU CCCU CCCU CCCU 

CCCU 
Gross AM 

 CCCU CCCU CCCU CCCU CCCU 
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